Instructions for the Practice Log/Recording Studio Features in Charms

How to enter times in Charms for weekly required practice logs:
1. Go to www.afchoir.org
2. Click on the Charms link near the top of the page in the upper right

3. On the Charms site, click on “Enter” 

4. Choose the “Parents/Students/Members” link
5. Type “afchoir” into the box

6. In the Student Area Passwor, type in your student number or password

7. On the bottom row, click on the “Practice Log” icon

8. Enter the title of what you practiced and the number of minutes. Do not enter anything under tempo.
9. Click the “Enter time” button and you are done.

10. Remember, your practice time must be entered by Sunday each week to receive full points. If you do not enter this information in Charms and ON TIME, you will only receive half of the points for the assignment. Students filling out practice logs in class will also only receive half points. 
For using the Charms recording studio:

· PC users simply click on recording studio and enter your Last Name, First Name. Then just use the controls to record your test and send it off to Mrs. Warby

· If you use a Mac, please record your sight-singing or music test on Audacity and then export it to your desktop as an mp3. Then you can upload this file into the Charms recording studio. If you do not have this program on your computer, please download the following two programs (for free) to your computer in order to complete this assignment. The makers of Charms are working on the bugs for using their recording studio on a Mac. 

http://audacity.sourceforge.net/download/mac
http://lame.buanzo.com.ar/  - Be sure to choose the top link in the second textbox on the site. 

· The first time you use Audacity to export your file, choose “Export as mp3.” A window will appear asking if you want to locate “LAME.” Click “yes.” To find it click on the Audacity folder. You only need do this step one time and then you should always be able to export your projects as an mp3. 

· Then go to the Charms recording studio and click the button to upload an mp3 and send it to Mrs. Warby. Be sure to enter your Last Name, First Name.
